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Enc.1

Local Authorities International Cooperation Specialist Dispatch Project
Detailed Principles

(1) Aim
The Local Authorities International Cooperation Specialist Dispatch Project places
current or former Japanese local government officials or anybody with special
knowledge or technical skills, into organizations of overseas local governments in
order to improve the quality of administration and strengthen cooperative relations

between Japanese and overseas local governments.

(2) Organizing body (Japanese local government)
This project is run by individual local government with support from CLAIR and the

Ministry of Internal Affairs and Communications (hereinafter MIC) in Japan.

(3) Host Institution
@ Overseas local government
@ Any other related organization deemed appropriate by CLAIR.

(4) Selection of Specialists
Based on the requests submitted by the host institution, CLAIR and MIC will identify
the most appropriate specialists to be dispatched and discuss it with the related
Japanese local government. The Japanese local government will then make the final

decision to dispatch the specialist.

(5) Dispatch Period

The dispatch period is usually around one to two weeks.

(6) Cooperation Topics
The cooperation topics are in the field requested by the host institution as weli as those
chosen by CLAIR or MIC.

(7) Expenses
Expenses are borne by CLAIR and the host institution.(Please refer to Enc 4:
Distribution of expenses)
* Distribution of expenses as stipulated in Enc. 4 can be further discussed between the
host institution and CLAIR.



(8) Working Criteria
CLAIR and the host institution will discuss, in advance, the working criteria. Any items
not thereby covered will be subject to discussion between CLAIR and the host

institution.

(9) Obligations of the Specialist
@ During the dispatch period, the specialist must abide by the rules of the host
institution.
@ The specialist must work towards the goals of the host institution and strive to
promote work.

(10) Other

Any other items necessary to the execution of the project will be covered separately.



Enc.2
Local Authorities International Cooperation

Specialist Dispatch Project
Request Form

Country:

Local Government/Organization:

Field of Specialist :
(We cater to requests for specialists in a wide variety of fields. However, please be very specific when indicating the required

field of specialization.)

Number of Specialist(s) required (normally only 1 Specialist will be dispatched) :

Preferred Date(s)
(With regards to the preferred date(s), please indicate preference only when there is a valid reason.  If not, please indicate that
you have no specific preferred dates. In this case, specialists are normally provided between July 2012 and February 2013.)

O month / year O No preference

If possible, please provide us with your suggested schedule for the Specialist

Eg.

Day 1 Arrival of Specialist

2 Activity 1

3 Activity 2

Departure of Specialist

(Total  Days)

Name of Organization that will host the Specialist (Host Institution) :

Name of Contact Person:
Contact Person Position/Title :
E-mail :

Phone Number :

Address :




Enc.2
Details of Request:

1 Problem Areas (current problem in specified field) :

2 Background (What have local people done about this problem so far?) :

3 Plan (What kind of cooperation do you require? Please be as specific as possible regarding what you require from

the specialist.) :

4 What would you like the specialist to prepare and bring with them? (materials, chemical reagents, product

samples, articles to be donated to you, etc) :

5 Results (Expected results after hosting the specialist(s)) :




Enc.2

Supplementary Data:

1 Organizational Profile (Please provide details about the specific department/section in which the specialist will be

hosted) :

(1) Name of the Host Department/Section :
(2) Number of staff within Department/Section :
(3) Organization Outline/Chart :

(4) Organization's Work Scope (Explanation of responsibilities/duties of the department/section) :

2 What can you provide to the specialist for the duration of their stay? (office space, commuting allowance,

interpretation, translation, meals, etc)

*Please kindly note that it is COMPULSORY for the Host Institution to pay/provide for the following:
1. Expenses for translation of training materials and interpreter service (between Japanese and local

language) for the Specialist during the dispatch period
2. Accommodation for the Specialist (and if necessary, the interpreter)
Meals ( 3 meals a day) for the Specialist (and if necessary, the interpreter)

4. Domestic transport for the Specialist (and if necessary, the interpreter). For example, domestic flights, or

transport between place of accommodation and place of work efc.

5. An office for the Specialist where he/she could use the computer, internet, printer and international
telephone.
*Please kindly inform us on whether your local government could provide for ali ltems 1 to 5 as stated in the

above. Host Institution which can provide for all of the above items will be given priority.

3 Desired Qualifications of Specialist(only if necessary)




Enc.3

Specialist Fields

Agriculture

Agricultural Irrigation, Drainage and Civil Engineering

Forestry

Livestock Industry

Fishery

Biotechnology

Commerce

XIN O N W N

Industrial

Pottery (Ceramic Industry)

City Planning

11

Environment Conservation

12

Civil Engineering

13

Water supply and sewage

14

Public Transportation

15

Waste Disposal Management

16

Architecture and Housing

17

Electricity, Power Generation

18

Fire fighting, Disaster Prevention

19

Social Welfare

20

Medical

21

Health & Hygiene

22

Education

23

Vocational Training

24

Cultural Asset Preservation

25

Japanese Studies

26

Japanese Language

27

Tourism

28

Law

29

Financial Control

30

Tax system, Tax collection

31

Election management

32

Others




Enc.4

M BV i o
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Distribution of Expenses

airport in JAPAN to the nearest international
airport to Host Institution

Domestic flights within the Host Institution’s
country, if necessary.

Host Institution

2. Domestic transport

Car/Van/ Train etc.

Within the Host Institution’'s country

Host institution

3. Accommodation

Hotel / Guesthouse (According to
Hosting Institution’s rules)

Throughout the period of specialist's dispatch

Host Institution

4. Food

3 meals (breakfast, lunch, dinner)

Host Institution

5. Interpreter (including
translation of training
materials)

Needed to help the specialist interpret his / her
work

Host Institution

6. Telecommunications

Phone, fax, internet etc.

Host Institution

7. Shipping of equipments

Equipments needed for the training

Shipping by TNT from Japan to Host Institution

program and vice versa. CLAIR
8. Insurance In the event that accident occurs during the
dispatch period CLAIR
9. Medical expenses According to overseas accident insurance
CLAIR
10.Miscellaneous Medical checkup expenses in Japan
Passport and visa expenses CLAIR

* Distribution of expenses as stipulated in the above can be further discussed between the Host Institution and CLAIR.
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