แบบ พ.ต.ก.๑-๑
แบบสรุปคุณสมบัติและผลงานของผู้ดำรงตำแหน่ง
สำหรับการพิจารณาให้ได้รับเงินเพิ่มสำหรับตำแหน่งที่มีเหตุพิเศษ ตำแหน่งนิติกร
(กรณีการขอรับ พ.ต.ก. ครั้งแรก)
ส่วนที่ ๑ ข้อมูลทั่วไป
๑. ข้อมูลส่วนบุคคล
ชื่อ – นามสกุล ............................................................................. ตำแหน่งเลขที่ .....................................................
ตำแหน่ง ....................................................................................... ระดับ ..................................................................
สังกัด
ฝ่าย/กลุ่ม/ส่วน .............................................................................................................................................

กอง/สำนัก/สำนักงานส่งเสริมการปกครองท้องถิ่นจังหวัด ..........................................................................

กรมส่งเสริมการปกครองท้องถิ่น กระทรวงมหาดไทย
หมายเลขโทรศัพท์ติดต่อ ............................................................ e-mail ..................................................................

๒. ประวัติการศึกษา
	ลำดับ
	วัน/เดือน/ปี
	ชื่อปริญญา/สาขาวิชา
	ชื่อสถาบัน

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


รางวัล / ประกาศเกียรติคุณ / การได้รับทุนการศึกษา
๑ ............................................................................................................................... ปี พ.ศ. ...................................
๒ ............................................................................................................................... ปี พ.ศ. ...................................
๓ ............................................................................................................................... ปี พ.ศ. ...................................

๓. ประวัติการรับราชการ
	ลำดับ
	วัน/เดือน/ปี
	ตำแหน่ง
	หน่วยงาน/ส่วนราชการ

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



๔. ประวัติการฝึกอบรมดูงาน
	ลำดับ
	หลักสูตรสาขาที่อบรม
	สถาบัน/หน่วยงานที่จัด
	ระยะเวลา

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



๕. การได้รับคำสั่งมอบหมายให้ไปปฏิบัติงานอื่น
	ลำดับ
	เลขที่คำสั่ง
วันที่ออกคำสั่ง
	รายละเอียดคำสั่ง
	ช่วงเวลาที่ปฏิบัติหน้าที่

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



ข้าพเจ้าขอรับรองว่าข้อความที่แจ้งไว้ในแบบฟอร์มนี้ถูกต้องและเป็นความจริงทุกประการ



(ลงชื่อ) ...................................................................... (ผู้ขอรับการคัดเลือก)



          (.....................................................................)



(วันที่)  ................../............................./....................
ส่วนที่ ๒ ประวัติการปฏิบัติงาน
๑. หน้าที่ความรับผิดชอบของตำแหน่งในปัจจุบัน (Job Description)
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................

๒. สรุปผลการปฏิบัติงานด้านกฎหมาย
	ตำแหน่ง หน้าที่
	ผลสำเร็จของงาน
ที่เกิดขึ้นจริง (ผลผลิต)
	ลักษณะงาน
ด้านกฎหมาย
	ความรู้ ทักษะที่ใช้
ในการปฏิบัติงาน
	ความยุ่งยากของงาน
และแนวทางแก้ไข
ปัญหา
	ระยะเวลาการปฏิบัติงาน

	กระบวนงาน/โครงการ
	ส่วนงานที่ได้รับมอบหมาย ให้ปฏิบัติ
	
	
	
	
	

	ตำแหน่ง .....................................(ช่วงเวลาปฏิบัติงาน)
	
	
	
	
	

	กลุ่มงาน ........................ สำนัก ............................
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	รวม ระยะเวลาปฏิบัติงานด้านกฎหมาย (ร้อยละ)
	

	
	
	
	รวม ระยะเวลาการปฏิบัติงานด้านอื่นๆ (ร้อยละ)
	

	
	
	
	                 รวม ระยะเวลาการปฏิบัติงาน (ร้อยละ)
	๑๐๐



ขอรับรองว่าผลงานดังกล่าวเป็นความจริงทุกประการ



(ลงชื่อ) ............................................................................



         (...........................................................................)



ตำแหน่ง ..........................................................................




 .................../................................/...................
(ลงชื่อ) ..................................................... (ผู้รับรอง)

(ลงชื่อ) ..................................................... (ผู้รับรอง)
              
         (....................................................)


         (....................................................)

      ผู้บังคับบัญชาชั้นต้น



ผู้อำนวยการกอง/สำนัก ...........................

............... /................/................


ท้องถิ่นจังหวัด .........................................









.............. / ................/................
ส่วนที่ ๓ ผลงานหรือข้อเสนอการพัฒนางานด้านกฎหมาย 
ตอนที่ ๑ รายละเอียดผลงาน

โปรดแสดงผลงาน/ผลสำเร็จของงานด้านกฎหมาย หรือข้อเสนอการพัฒนางานด้านกฎหมายอย่างใดอย่างหนึ่ง จำนวนอย่างน้อย ๑ เรื่อง โดยต้องแสดงให้เห็นถึงระดับความรู้ ความเข้าใจ ทักษะ ความชำนาญและประสบการณ์
ด้านกฎหมาย การปรับใช้และการตีความกฎหมาย รวมถึงสมรรถนะที่จำเป็นในการปฏิบัติงาน พร้อมทั้งเสนอความคิดเห็นในการปรับปรุง/พัฒนางานดังกล่าวให้ดีขึ้น ดังนี้
กรณีที่ ๑ ผลงานหรือผลสำเร็จของงานด้านกฎหมาย
ชื่อเรื่อง/โครงการ ....................................................................... ระยะเวลาการปฏิบัติงาน ......................................
รายละเอียดผลงานในส่วนที่ปฏิบัติ ............................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ความรู้ ทักษะและสมรรถนะที่จำเป็นในงาน ..............................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ผลสำเร็จของงาน .......................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ข้อเสนอแนวคิดปรับปรุง/พัฒนางาน .........................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................

ผลสัมฤทธิ์จากการนำข้อเสนอ/แนวคิดการพัฒนางานไปใช้จริง
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
สัดส่วนของผลงาน .....................................................................................................................................................
กรณีที่เป็นผลงานร่วมกันหลายคน
	ผู้ร่วมจัดทำผลงาน
	สัดส่วนผลงาน
	การให้คำรับรอง

	ชื่อ – นามสกุล
	ตำแหน่ง
	(ร้อยละ)
	(ลงนามผู้ร่วมจัดทำผลงาน)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







ขอรับรองว่าผลงานดังกล่าวข้างต้นเป็นความจริงทุกประการ





(ลงชื่อ) ..................................................................................





          (...............................................................................)





ตำแหน่ง ................................................................................






................/ ............................................/ ................
กรณีที่ ๒ ข้อเสนอการพัฒนางานด้านกฎหมาย
ชื่อเรื่อง/โครงการ ....................................................................... ระยะเวลาการปฏิบัติงาน ......................................
ความรู้จากการอบรมที่ได้นำมาจัดทำข้อเสนอ ..........................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ข้อเสนอการพัฒนางานด้านกฎหมาย .........................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ผลสำเร็จของการนำเสนอการพัฒนางานด้านกฎหมายไปปฏิบัติ ...............................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
ข้อเสนอแนวคิดการปรับปรุง/พัฒนางาน ...................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
.................................................................................................................................................................................... สัดส่วนของผลงาน .....................................................................................................................................................






ขอรับรองว่าผลงานดังกล่าวข้างต้นเป็นความจริงทุกประการ





(ลงชื่อ) ..................................................................................





          (...............................................................................)





ตำแหน่ง .................................................................................






................/ ........................................../ ...................
ส่วนที่ ๔ ความเห็นของผู้บังคับบัญชาเหนือขึ้นไป
๑. ความเห็นของผู้บังคับบัญชาชั้นต้น
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................






(ลงชื่อ) ..................................................................................





          (...............................................................................)





ตำแหน่ง .................................................................................






................/ ........................................../ ...................
๒. ความเห็นของผู้บังคับบัญชาระดับสำนัก/กอง
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................






(ลงชื่อ) ..................................................................................





          (...............................................................................)





ตำแหน่ง ................................................................................






................/ ........................................../ ..................
๓. ความเห็นของที่ปรึกษากฎหมาย/ผู้เชี่ยวชาญด้านกฎหมาย หรือหัวหน้าส่วนราชการ 
    รองหัวหน้าส่วนราชการ
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................
....................................................................................................................................................................................






(ลงชื่อ) ..................................................................................





          (...............................................................................)





ตำแหน่ง .................................................................................






................/ ........................................../ ..................
