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THE ASEAN SECRET.AruATIN JAKARTA INVITES ASEAN NATIONALS 
FROM BRUNEL CAMBODIA. LAO P~ MALAYSIA, MYANMAR, THAILAND 

TO APPLY FOR Tin: POU.OWING VACANT POST 

OEPUTY SECRETARY-GENERAL FOR ASEAN ~CONOMIC COMMUNITY (DSG AEC) 

Bru;kUround! 
The en~ into forte of the ASEAN Chart.er on 15 December 2008 had pro\"'ided MW lmpettls to 
ASEAN"s integration efforts by establishing a legal and institutional framework required to 
achieve the ASEAN CoDllXlu.nity by 2015. The .ASEAN Secretariat (ASECJ had been positively 
positioned to provide all the functiou requtred tc support the Conununity-building process 
~.ffecfhrely. This Includes a structure that is aligned to the requirements of tile Charter and three 
respectit>e Community Blueprints, namely those fer: ASEAN Political and Security Commmrlty 
(APSC), .ASEAN Economic Community CAECJ, and ASF.AN Sodo-0.dtural Comm unity (ASCC). 

Presently, the ASEAN Secretariat has a vacancy for Deputy Secretanr-General for ASEAN 
Economic Cornnumity (DSG ABC). The incumbent shall assist.the ASEAN Secretary-Gene~ In 
pravidin; strategU: di~on and guidcmee for the implementation of the AEC: Blueprint; 
strengthening reiations widl ASE.AN Dialogue Pa.rtuers and the International community, The DSG 
also represents the ASEAN secremry~General and the ASEAN Secrecuiat at econolllic ministerial 
meetings, senior econotnic official Jneetings and manage matters of strategic importance. The DSG 
will ensure that ASSAN Secretartat's .AEC Department bas in place th• systems, procedures and 
r~.sonrces required to fulfil its mandate. DSG AEC will lead one (1) Office, two (2) DirectOrates, 
and nine (9) divtsio~; 

1. ASEAN Jnteeranon and Monitoring Office (AIMO) 
i. St.amtics Division; 

2. Market Integration Directorar.e 
i. Trade and Facilitation Divfsion 

ll. Services & lnvestt.nent Di.vision 
Hi. External Economics Relations Division 
iv. Competition. Consumer prot:ection & IntellietUal Property Rights Division 

3. Finance fndustry ~d Infrastructure Directorate 
i. Iofrastn.tctUre Division 
ii. Agriculture Inau.rtries & Natural Resources Division 

iii. Finance Integration Division . 
iv. ID.itiative for ASEAN Integration & Narrowing Development Gap Division 

~1of4 
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J)uties and ResRon£1billtie;;; 
The Deputy Secretary-General of .ASEAN for ASEAN Economic Community Department shall 
oversee the functions for the Directnratu and Divisions of the Department. managillg 
development cooperation in economic matters. policy and relations With Member States, 
ASE.AN Dialogue Partners ;a.nd International Organisations. The DSG also provides policy and 
procedural advice to relevant ASEAN bodies and initiatin1 projects related to strengthening 
relatSons with Dialogue Partners of A.SEAN 

1. Represent ASEC at external uieetio,S relatfng to the mandate and priorities of 
the Seaetariat. 
• Senior Officials, Ministerialtneetin:s, and other key policy decision committees 
• • Recommendations on matters of strategic and policy sigcificante and providing 

ASEC'~ fnputs to the relewnt:meetings to facilitate decision making. 
• Manage relevant external telationd1ips and develop network of contacts both 

wtthln ASEAN bodies, Regiooal and International organisations to facilitate the 
work of ASEC. 

.2.. Connibuteto the collective leadership of the Secretariat. 
• Model the Secretary-General's publtclystated •eore Principles" in all work 
• Contribute to the overall stnltzgic direction of ASEC to ensure it.s mandate is 

efFec:ti~ely.tuUilled 

• Advise the Secretary-Gann on any matters on which he requests input 
• Liaise regularly with the other Deputy Secretaries-General to ensure policy and 

Departmental operational consistency. 
• Fulfil responsibilities as a member of ASEC's Executive Committee (ExComm). 
• Represent the collective position of tbe ExComm to AEC staff. 
• Ensure the effective communication of ExComm decisions to AEC staff. 
• Whe~ instruct~d by the Secretal'y General. act as Officer-in-Charge of ASEC. 

3. Provide leadership in a'Ugning the activitie:;; of the Department to the overall 
mandate. role and functi<1ns oftlte ASEAN Secretariat 

• Provide leadership and advise to the mract.oratl!s and Divisions under the ABC 
Department 

• Set performance goals with the Directorate and Division Heads based on the 
goals and objectiVes of ASEC and guidance from the Secretary-General 

• Communkate clear directions to all those whose cooperation rnay be needed so 
as to influence the achievement of .Deparanent's goals as well as ASEC's role and 
functions. 

• Motivate and inspire staff to overco!lle any political. bureaucratic, and resonn::e 
barriers in perforntillg th~ir day-to-day activioes 

r. 't 
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4. Prioritise and coordinate the work of the Directorates and Divisions to work 
collaboratively towards l'ulfillingASEC':s mandate. 

• Set carefulq prioritised objectives of the Departm.ent for each Fmancial Year. and 
direct Directorati:s and Divisions to develop S!Ipportin,work pJaDs~ 

• Ensure support fur the: Directorates and. Divtsfons in a~e>rdanee with their 
priorities. 

• Monitor progress apinst Sectoral Work plans including the Blueprint, mob!Uslng 

~o~ for project activities and monitor compliance with agreemen~ 
• Promote dialogue ~d interaction antong all Directorates: and Divisions and with 

other Departments tn the Secretariat 

• Ensure appropriate mechanisms ~ lo place that enable the Oepartalent to 
respond effectively (within resource linrltatiocs) to the requirements of the 
Deparonents. 

• Monitor emerging issues and ensure that work IS prioritised appropriate{y in 
response to tbose 'issues. Where n~essary, reallocate resources accordingly. 

• Regularly assess the perfonnance of the Department in achieving its objectives 
and t1Jke appropriate meaSW'es to rectify any shortannings for subsequent work 
plan.!, 

5. Ensure contimrlng professioaa.l development by conducting performance 
management and peaple development practices. 

• Supervise and conduct performanca appraisal for subordinate$ and e:osure tbair 
continuing prof'e$$fonal de'Velopamnt. 

• Conduct performance coaching and counse!Ung to facilitatE staff achieving 
optimum performa:oce. 

• ContinuouilY develop 'the competencies of staff through planned programmes 
and assignments. 

B.cguiremenw 

• Bdnation 
Advanced D2gree in one of the following disciplines: Economics, Business Management, 
International Business and Finance, lnternational Relations, Law, Public Policy, Public 
Administration. 

• Experience 
At least fifteen years of eKperi.ence 'Witb a proven track record in government, LDtel"'" 
goverrunental, International or~zation. :md/or Multi-national organization. Experience in 
dealing wjth a wide spectrum of corporate plannfng and developmental co--0perat'ion both in 

Reg1onal and lnternational environment A solid understandiog of inttrnatfonal and regional. 
issues, and knowled,e of'and oommitment to ASEAN Ideals. llipl-level ability to lead and 
motivate staff' In a dynamic, multi-('11).tural and demanding environment. High-level 
interpersonalt negotiation and commwlication skills. 1ndud1ng experience in crcss-cult:ural 
en'lironment and international setting$. High-Ie-;el ability tD develop and maintain sound 
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worldng relationships with government representatives, public and pnvate sector 
orpnisations and other stakeholders. COllUnitJnent 1D consultative and collaborative 
approaches and work practices. Excellent COJnllland of English, written and spoken. Age shall 
not be mo~ thau 51 years old at time of application, ORS shaII not be retained in actJ."Ve 
service ~yond the age of 60 years. Familiarity with diplomatic practices and protocol aud 
willingness to tra-vel frequently on short notice. 

Remuneratjon and Benetlt;s: 
Successful candidate will be offered the post with a fi"2<1 mrm of three ye-ars and a fu:ed monthly 
salaiy of USD 9,900. There are other applicable benefitS which include housing, medical, 
education or dependentcllildren, and gratnity, 

now to aPJlly; 
Send your application to asean.hr@;uean.~ and hard copy to tba Secretary-General of 
ASUN, A.SEAN Secretaria~ 70A Jalan Sisingamangaraja, Jakarta 12110, highlighting your 
suitability and po!'='ntial contribution to the poSitlon together with a detailtd CV. certified true 
c:ogies of @2ugt1onal c:rtific;ates. and completied Bmptoyment Ap:plieation Form attached with a 
recent photograph. The application form can ba downloaded at www.asean.org. 

lncgmplete <JRplicatlons
0

sbalJ not be g>nsfdetM, 

Please indiC1'1b! on thw subject heading: Application for the post of Deputy Secretary-General 
for ASP.AN Economic COll:lmlUlity. 

Application papers $hould readl the.ASEAN Secretariat by 29 Jangazy 2.0154 

Only shortlisted candidates will be notffled. 
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e ASEAN Secretariat 
JI. Sisingamangaraja 70A 
Jakarta 12011 

EMPLOYMENT APPLICATION FORM 

:i NV. bLV ~ r. f~ 
u'l:-rn...:i.i-i lcPl'lil ............ u, 

Affix 
Photograph 

Here 
(copy and paste) 

PoSi~on applied:~-------
Date: ________ _ 

Application Sourre: 

ASEAN webSite (www.asean.org/opportunities) 

Online advertisement (from otherwet>Ste) 

Print advertisement 

D 
D 
0 

.. others: __________ _ 

I.PERSONAL 

Name: _____ __...,.. ________ email address; _______ _ 

LBst Name First Name Middle Name 

Present Address : 

Street City Country Zip Code 
Telephone: _____ {office) _____ (residenre) ______ {handphone) 

Date/month/year of Birth : Place of Birth : ------

Gender·._ ______ _ 

Marital Status : 

Shgle 

Married 

Widow( er) 

Citizenship: ____ _ 

D Identification Can:! Kl'P/Passport ) Issued by:----~--
0 · No.: f$$Ued date : ------
0 Place of issue: Expiration date: _____ _ 
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FM-BRD-RBC-04 

IL FAMLY BACKGROOND 

a Parents . 
Name Relation&hlp 

Father 

Mother 

b. Familv I Oee>endent 
Harne Relationship 

m. FORMAL. EDUCATION 

Years attended 

. . . 

Date 
Of Birth 

Sex Date 
of birth 

Name of School 
Start Ending 

N. EMPLOYMENT RECORD (Stut from the most recent) 

NV. OLV r. ~ 

Education Occupation 

Education Occupation 

Location Major Degree Main Subjects 
a ranted 

1 _Years employed/duration Name of Address'Phone Position Net Salary per a1num 
Organisation I (Excluding allowances) 

Company 
From l To S1arting 

Final 
Description of your work : 
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FM-HRD·REC-04 

Reason fur leaving : 

2. Years employed/duration Name of 
Organisation I 

Comoanv 
From I To 

DesoipOOn of your Vl'Jrk: 

=Reason for leaving : 

3. Years employed/duration Name of 
Organisa1i0n I 

company 
From I To 

DescnptiOn of your work : 

REmOn for leaving : 

Total v.orklng experience : ____ )Ears 

I Supervisor's Name: 
Telephone: 

AddressJPhone 

I SupeMior's Name : 
Telephone: 

Address/Phone 

I SupervisOl"s Name : 
. Teeptione : 

Positbn 

Position 

r. 'J 

Net salary per annum 
(Ex®ding auowances) 

Starting 
Final 

Net Salary per annum 
(Exctudfng alo~~) 

Startlno 
Final 

Salaiy expectation:----~-

Please note that in evaluating your cancidature A.SEAN Secretariat reserved the right to approach your previous 
empk>yer(s) for referances. It is not our por.cy to approach your present employer at the evaluatiOn st.age unless you 
expressly authorize ihis. 

Have you roy objections to our making Inquiries of your p~nt employer? oves ONo 
Please note. however, that before making an offer of employmentASEAN Secre1ariat is requred to contact both your 
present and previous employers. 

V.SKIU.S Remarks 
Computer . MAINTENANCE D PC D LAN 

D 
(kr ll)l!lflufsrral!lledp05ition} 
Softwares : 

Language Speak Read NJrite 

Fair Good · Fluent Fair Good Fluent 

Other 
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FM-HRD·REC.04 

VL COURSE f TRAINING RECORD 
Certification/Serninar/Course Description/Type Institution PlaceA.ocation Duration 
On the Job Traini'tgffraining 

Have you boon charged for committing tc 8ny crime? If yes, pleaoo explain. 

Are you a member of labour organizaUon or potiti:al party? If yes, please state the name, address and your position in the 
organization. 

Employment by the ASE.AN Secretariat may require assignment and travel to any 
area. Have you any disabilities or reservations 1hat may restriet your activities In D Yes 
1his respect? 
If yes. please e)qjlan. 

Ara you under any obligatiet1 to return/stay ig' the service of your company in oes 
recognition of sponsored traTiin9 or educatbn'? 
Please show your position at your current job in an organization chart. 

If this space ncit enough, please~ ne)d page. 
PleMe mention three (3) references 

Name Oixupatlon Address & !:mail Telephone 

I hereby certify that the above ilformation is true cr1d correct. I agree #lat any misintarpretatiOn made In this application 
for the purpose of securing employment shall be grounds for termination or denial of employment Final awointment will 
be subject to a physical examina1ion. 

Applicant's Signature :---------


