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Outline of the Local Government Exchange and Cooperation Seminar 2013

The Local Government Exchange and Cooperation Seminar (hereinafter referred to as “the
Seminar”) is hosted by the Council of Local Authorities for International Relations (CLAIR)
in Japan. The Seminar brings together people who work in local governments or related
organizations, both from within and outside of Japan. The goal is to develop a network
between local governments overseas and in Japan, as well as with CLAIR.

Through exchanging information and engaging in debate regarding the current condition and
issues of local governments, the Seminar aims is to raise awareness about the state of local
governments in Japan and abroad. In addition, the Local Authority Exchange Program, hosted
by a Japanese local government, provides overseas participants with the opportunity to learn
more about Japanese culture, an initial step towards future exchange.

1. Organizer
The Council of Local Authorities for International Relations (CLAIR)

2. Schedule
The Seminar will be held from 06 October (Sun) to 11 October (Fri), 2013. Participants will

take part in the Seminar as one group.

3. Eligible Participants
Eligible participants should be residents of countries for which CLAIR Singapore office is
responsible. They must also be local government executives or executives involved in the
promotion of local area international exchange and cooperation. The Director of CLAIR
Singapore will make the final decision regarding eligibility. In addition, applicants from
national organizations, research institutes, or other related organizations may be eligible to
participate, providing their backgrounds are related to the theme of the Seminar.

Up to 9 participants will be accepted from the following countries through CLAIR
Singapore:  the Republic of Singapore; Malaysia; the Kingdom of Thailand;
the Republic of the Philippines; the Republic of Indonesia; Negara Brunei Darussalam;
the Socialist Republic of Viet Nam; the Lao People's Democratic Republic;
the Union of Myanmar; the Kingdom of Cambodia; and the Republic of India.



4. Itinerary
The Seminar’s basic schedule is outlined below. Specific details and contents are to be
determined by CLAIR and the host institution.

Date Details Accommodation

06 October o
Arrival in Japan Tokyo
(Sun)
Tokyo Seminar' (Presentation of CLAIR activities, introduction
07 October . . .
(Mon) to Japanese Local Government System, discussion with the Tokyo
on

Chairperson of CLAIR’s Board of Directors, welcome reception)

Travel to Japanese Host Local Government
08 October | Local Authority Exchange Programme2 .
L . . Tottori Prefecture
(Tue) (Courtesy visit, workshops, tour of various facilities, welcome

reception)

09 October | Local Authority Exchange Program (Opinion exchange session/
(Wed) workshop, reception hosted by CLAIR)

Tottori Prefecture

10 October . .
(Thu) Local Authority Exchange Program, return to Tokyo, free time Tokyo
u
11 October
. Departure from Japan
(Fri)

lTokyo Seminar

The Tokyo Seminar’s primary focus is to provide knowledge on the Japanese local
government system and the theme of the Seminar. It includes lectures on the present state of
affairs and issues of Japanese local governments.
2 Exchange Events organized by Local Authority

Tottori prefecture will host the exchange events for participants. In Tottori prefecture,
participants will take part in tours, inspection visits, workshops, and meetings. In addition,

participants will also have the opportunity to experience Japanese culture.

5. Language
English will be the medium of this Seminar. Interpretation from Japanese to English will be
provided during the Seminar.

6. Duration
Participants are invited for the period set forth by CLAIR Singapore and mentioned above

in “2. Schedule”.

7. Expenses
1. Expenses incurred for Seminar registration and materials will be borne by CLAIR.
2. Any expenses prior to arrival in Japan and after departing from Japan shall be borne
by participants. Partial airfare grants are available for participants from countries
qualified by the International Bank for Reconstruction and Development (IBRD)



and/or the International Development Association (IDA). Details are specified in the
“Partial Airfare Grant Guidelines”.

3.Expenses incurred during the Seminar period in Japan (transportation within Japan,
accommodation, meals (excluding meals during free time), and overseas travel
insurance) will be borne by CLAIR. Personal expenses shall be borne by participants
(e.g. phone calls, food and/or drinks from hotel mini-bars, expenses incurred during

free time, etc.).

The type and amount of coverage provided by the overseas travel insurance is detailed

below:

Type of Coverage Insured Amount (in JPY)

Death and Residual Disability ¥20,000,000

Medical Expenses for Injury ¥3,000,000

Medical Expenses for Sickness ¥3,000,000

Death from Sickness - ¥20,000,000

Liability Insurance ¥50,000,000

Damage or Loss of Personal Belongings ¥300,000
(Amount Deductible) X0)
Rescue Expenses ¥3,000,000

8. Application Process
Applicants interested in participating in this year’s Seminar should fill out the appropriate
forms from the list below and submit them to CLAIR Singapore.

Application Forms:

1. Participant Application Form (Form 1)

2. Information Form for Accompanying Person (Form 1-1; * if applicable; see Section 9)

3. Flight Information Form (Form 2) (Please submit a form for each applicant, including
accompanying person). We asked that you arrive at and depart from Narita International
Airport for the participation of this Seminar.

4. Partial Airfare Grant Application Form (* for eligible participants)

5. A copy of your passport data/ information page, i.e. the page which shows your passport
photo.

Please contact CLAIR Singapore regarding the application submission deadline(s).
Personal information provided to CLAIR will only be used for events and seminars run by

CLAIR.

9. Accompanying Person
In Japan, it is uncommon for participants to be accompanied by their spouses or partners to
academic meetings, so please refrain from bringing along your spouse or partner. If
assistance is required for physically challenged participants, please consult with CLAIR

Singapore.



[Form 1 — Page 1 of 3]
Participant Application Form

1. Personal Information Please type or print legibly in BLOCK LETTERS.
To applicants from China and Korea: Please include Chinese characters where possibie
Surname | Given Name(s)
Full Name
(as written in passport)
Surname Given Name(s)

Preferred Name
(for Seminar listings)

Gender O Male O Female
Title (optional) OMr. OMrs. OMs. ODr. 0O Other:
Day Month Year Age
Date of Birth . ;

(e.g. “01 NOV 2009”)

Nationality

Local Government/
Organisation

Position

Mailing Address for
Seminar Information
(Please include postal code)

Telephone Fax Mobile (optional)

Contact Details

E-mail Address

Please indicate the language(s) in which you have conversational ability

Languages Spoken O Chinese O English O French 0O Japanese O Korean
O Other:

Please enclose a picture to be included in the Directory of Seminar Participants
Passport photos will be accepted, but please try to provide the picture in digital format. The picture
should be at least 600 pixels high x 500 pixels wide and its size should be smaller than 500KB. Passport
photo should be 3cm high x 2.5¢m wide.



2. Medical Information

[Form 1 — Page 2 of 3]

The information provided in fields marked with an (*) may be needed in case of an emergency.

We ask for your cooperation.

* Blood Type

OA OB OAB OO O Unknown (ORh+ ORh-)

* Allergies
(Medication/ Food/ Animals)

Dietary Restrictions

Please indicate which of the followings you cannot eat/ drink due to
religious, medical, or other reasons:
O Beef OPork O Chicken
O Eggs O Milk/ dairy products
O Other (please provide details):

O Fish O Shellfish
O Caffeine

O Other Meat
O Alcohol

O No Dietary Restrictions

(If there is anything else that you want us to be aware of, or any other food
preferences e.g., “cannot eat raw fish”, please write in the space below)

Do you smoke?

0 No
O Yes (If “Yes,” would you prefer a smoking room? O Yes [ No)

* Medical Condition(s)
and Current
Medication(s)

* Emergency Contact

Full Name Telephone / Mobile

Relationship .

3. Work History

in reverse chronological order from your current position

Please provide a brief outline of your work history

(Use a separate sheet if necessary)

Dates (Month, Year)

Employer and Position(s)




4. About Host family
]
Would you prefer a non-smoking host family?

0O Yes O No
(Please note that we may be unable to fulfill your request)

O Yes O Yes, if the pet stays outdoor

O No

If you have a preference for a certain type

of pet or anything that we should be aware

Are you okay if your host family has pet(s)?
Y vy y has pet(s) of, please write in the space below.

Thank you for your cooperation. Please feel free to write additional comments on a separate sheet of paper.

If you have any questions regarding this application, please contact the CLAIR Office responsible for your

region.



[Form 1-1]
Information Form for Accompanying Person

Participant’s Name

Relationship to the Participant

1. Accompanying Person

Country/Region

Title OMr. OMrs. OMs. ODr. O Other:
Surname Given Name(s)
Date of Birth Day {\40nth Year Age Gender
(e.g. “01 NOV 2009”) - gﬂzle

Mailing address for
seminar information
(including postal code)

Telephone/Fax

E-mail Address

Reason(s) for
accompanying the
participant to Japan

2. Medical Information

The information provided in fields marked with an (*) may be needed in case of an emergency.
We ask for your cooperation.

* Blood Type OA OB OAB OO oUnknown (oRh+t oRh-)

* Allergies
(Medication/Food/Animals)




Dietary Restrictions

Please indicate which of the following items you cannot eat/drink due to
religious, medical, or other reasons:

O Beef O Pork 0O Chicken 0O Other Meat 0O Fish O Shellfish
0O Eggs O Milk/dairy productsO Alcohol O Caffeine

O Other (please provide details):

O No Dietary Restrictions

(If there is anything else that you want us to be aware of, or any
other food preferences e.g., “cannot eat raw fish”, please write in
the space below)

Do you smoke?

O No
0O Yes (If “Yes,” would you prefer a smoking room? O Yes O No)

Medical Condition(s) and
Current Medication(s)

Emergency Contact

Full Name Relationship Telephone / Mo,_bi_]?

/

3. About Host family

Would you prefer a non-smoking host family?

(Please note that we may be unable to fulfill your request)

O Yes 0O No

Are you okay if your host family has pet(s)?

O Yes 0O Yes, if the pet
stays outdoor O No

If you have a preference for
a certain type of pet or
anything that we should be
aware of, please write in the
space below.




Flight Information Form

[Form 2]

Please type or print legibly in BLOCK LETTERS.

Full Name

Local Government/
Organisation

Travel to Japan

Airport of Departure

Departure Date

Time

Flight
Number

Via (if applicable)

Arriving at [0 Narita Airport [ Other Airport (please specify):
Flight
Arrival Date Time Nu:]%ber

Travel from Japan

Airport of Departure

[0 Narita Airport [1 Other Airport (please specify):

_ Flight
Departure Date Time Number
Destination
(including transit
airports)

Note:

If you plan to arrive at or depart from an airport other than Narita, please state the reason below:



Partial Airfare Grant Guidelines

1. Purpose
The Council of Local Authorities for International Relations (CLAIR) will provide a partial
airfare grant for travel to and from Japan in order to reduce the financial burden of
participants from eligible countries and to facilitate their participation in the “Local
Government Exchange and Cooperation Seminar” (hereinafter referred to as “the
Seminar”).

2. Eligibility
Participants eligible for partial airfare grants must meet all of the following conditions:

1. The participant is the citizen of one of the following countries: the People’s Republic
of China, the Republic of the Philippines, the Republic of Indonesia, the Kingdom of
Thailand, Socialist Republic of Viet Nam, the Lao People's Democratic Republic, the
Union of Myanmar, the Kingdom of Cambodia, or the Republic of India.

2. The participant takes part in the entire Seminar, including the Local Authority
Exchange Programme.

3. Eligible Expenses and Grant Amount

(1) The partial airfare grant is applicable to airfare used for the purpose of taking part in
the Seminar.

(2) The grant amount is as follows:

1. For eligible participants from countries which CLAIR Singapore is responsible for:
the grant amount will represent 30% (rounded down to the nearest 1000 yen) of the
cost, in USD, of an economy class round trip ticket (inclusive of insurance, airport
usage fees, fuel surcharge, airport tax and other fees) issued locally two months
before the first day of the Seminar, from the “international airport” (see below)
closest to the participant’s residence to Narita International Airport in Japan. The
amount of grant will not be calculated according to the actual fare paid by the
participant.

2. For eligible participants from countries which CLAIR Beijing is responsible for: the
grant amount will represent 20% (rounded down to the nearest 1000 yen) of the
cost, in USD, of an economy class round trip ticket (inclusive of insurance, airport
usage fees, fuel surcharge, airport tax and other fees) issued locally two months
before the first day of the Seminar, from the “international airport” (see below)
closest to the participant’s residence to Narita or Haneda International Airport in
Japan. The amount of grant will not be calculated according to the actual fare paid
by the participant.

(3) When calculating the grant amount, “international airport” designates an airport with
regular flights to Japan. However, if there is no such airport in the participant’s country
of residence, the major airport in that country will be considered as the “international
airport” and the cheapest and most convenient route will be used for calculation.



4. Grant Payment

(1) The grant will be paid in cash directly to the participant during the Seminar. It will be
paid in Japanese Yen (JPY). CLAIR’s International Exchange Division in Tokyo will
handle the formalities for the disbursement of grants upon request from CLAIR’s
overseas offices.

(2) CLAIR will set the exchange rate on a determined date.

(3) The “Telegraphic Transfer Middle Rate” on the determined date will be the exchange
rate (USD to JPY) used in calculating the grant amount. Fractions of yen will be
rounded down.

5. Formalities for Grant Application
(1) The participant must submit the “Partial Airfare Grant Application Form” along with

the “Participant Application Form” to the CLAIR overseas office in charge.

(2) Upon receipt of the aforementioned form, the said office will calculate the grant
amount based on these guidelines and determine the grant amount to be paid to the
participant.

6. Others
The Director of the Department of International Exchange, Cooperation and Economic

Relations of CLAIR reserves the right to change the articles set forth above when deemed
necessary.



Local Government Exchange and Cooperation Seminar 2013

Partial Airfare Grant Application Form

Please type or print legibly in BLOCK LETTERS.

Full Name

Nationality

Local Government /
Organisation

Important Note:

The amount of the partial airfare grant will be determined in accordance with the terms and
conditions set forth in the “Partial Airfare Grant Guidelines”, and will not be calculated
based on the actual price of the airline ticket(s) purchased.




LOCAL GOVERNMENT EXCHANGE AND COOPERATION SEMINAR 2013

Theme of program in Tottori Prefecture:

Promotion of Economic and Tourism Exchange with Southeast Asia

Participants will visit Tottori Prefecture, the prefecture with the smallest population in Japan, and
be introduced to the prefecture’s various efforts in regional development and promotion.

Tottori is a prefecture that faces the Sea of Japan. With a population of just 578,000, the scale of
economic activity in the prefecture is also proportionately small. On the other hand, owing to its
proximate location to countries in Northeast Asia, Tottori Prefecture has cultivated and
maintained extensive international exchanges with local regions in China, South Korea and Russia.
In order to build Tottori into a more vibrant prefecture, the authorities have undertaken to expand
this network of international exchange to Southeast Asia and aim to deepen mutual understanding
in the areas of economic development and tourism in particular.

The program will include tentative site visits to some of the following companies and tourism

facilities:

e Materials processing companies that manufacture metal-based products using advanced
technologies

e Maedia production companies that produce and market digital contents such as animation

e Tourism facilities such as the ‘Sand Museum’, an open-air museum featuring sand sculptures,
and a commercial avenue made popular by well-known Japanese manga (comics) characters.

Participants will also take part in broad-based opinion exchange sessions relating to the various
issues of regional economic and tourism development, as well as their strategies.



